[image: image1.jpg]<

Malta-EU Steering & Action Committee




For Official use only:

Ref No:
Civil Society Fund – Grant application form

This application form should be completed by the applicant and submitted to the Civil Society Fund Committee in hard copy (one original, one copy) and an identical copy in electronic form on a CD. Please use the check-list found at the end of this form before sending in your application.

1. The applicant

	Full legal name
	

	Acronym (where applicable)
	

	Official address
	

	Identification number of Voluntary Organisation or other proof of legal standing
	

	MEUSAC Committee in which the applicant is represented


	( Core Group

( General Affairs
( Economic & Financial Affairs
( Justice & Home Affairs
( Employment, Social Policy & Health
( Competitiveness & Consumer Affairs
( Transport, Telecommunication & Energy

( Agriculture & Fisheries
( Environment
( Education, Youth, Culture & Sports

	VAT Registration No. 
(if applicable)
	

	Postal address
	

	Telephone Number
	
	Fax No
	

	Internet site
	

	E-mail address
	

	Contact person
	

	Mobile Number
	


2. Financial Details
	Number of signatories responsible for VO finances 
	


	Name of signatory
	

	Position 
	


	Name of signatory
	

	Position 
	


	Name of signatory
	

	Position 
	


3. The Organisation

Provide a general description of the Organisation, including membership, scope of work, areas of experience, projects/activities that have been implemented (maximum one page).
	


	When was the organisation founded?
	

	Describe structure of the organisation?
	

	Name of the president or leader of the organisation?
	


Please attach the statute, organigram and latest accounts of the organisation.
4. Other public funding

	List any public funding that the organisation has received during the last 3 years
	

	Year of public grant
	

	Awarding public entity
	

	Activity Amount (EUR)
	


5. Proposed Activities for 2011-2012
5.1 Amount Requested: €______________________

5.2 Objectives

Kindly mark as applicable

□
Affiliation Fee in European umbrella organisations, groupings, federations, confederations or networks. (Proof of affiliation required)
□
Attendance at conferences seminars and meetings abroad on matters related to the European Union and in relation to affiliations mentioned above. (Draft or Sample Programme Required)
5.3 Detailed description of activities
Provide a detailed description of each of the activities for which CSF is being requested (maximum two pages to be attached to this application)

5.4 Communication
Describe how CSF funding for the proposed activities will be communicated to members and to the general public.  (maximum half a page)
5.5 Relevance

Explain the relevance of the proposed activity towards strengthening and enhancing the development of (i) your organisation and (ii) Malta (maximum one page)

6. Declaration by the applicant
I declare that the entries in this form and the details in the Application Form and any other annexes enclosed are, to the best of my knowledge and belief, correct.
I acknowledge that the application will be subject to regular monitoring/auditing and undertake to keep adequate records for this purpose in line with instructions received from the Civil Society Fund Committee.
I hereby authorise the CSF Committee to check the veracity of all documentation relating to this application if and when required without the need of obtaining my permission.

I understand that if the information included in the Application Form is found not to be factually correct, the application may be rejected.

I understand that if the application is not complete in all relevant detail and every aspect, including this section, it may also be rejected.

	Name
	

	Position
	

	Date
	

	Signature
	


Applicants must present a complete Application Form, filled in with all relevant details and documentation including documents requested in Annex 1. Incomplete applications will not be considered.

Annex 1

Check List

· 2 copies (in paper format) of the application form including annexes and any other supporting documents

· Soft copy (on CD) of the application form

· Copy of the certificate of enrolment as a Voluntary Organisation (Point 1)
· Organigram of the Organisation (Point 3)
· Latest Accounts of the Organisation (Point 3)
· Statute of the Organisation (Point 3)
· General description of the Organisation (Point 3)
· Proof of affiliation and/or Draft Programme of Conference/Activity (Point 5.2)
· Detailed description of activities (Point 5.3)
· Communication of Public Funding (Point 5.4)
· Explanation of relevance of proposed activity (Point 5.5)
This application must reach the Civil Society Fund Committee by noon of 15th November 2011.






� The total amount of eligible expenses that may be considered by the Committee for the allocation of a grant cannot exceed €12,500.








